WHCTPYKUMA

Nno opraHu3auuu npruema noceturenei cpegHen Wronbl Ne
umeHu A. M. Faipapa ropoaa Kbisbin-Kbisa

1.1. Obuiee nonoxxeHus.

1.1. HacToAwas MHCTPYKUMA yCTaHaBAUBAET euHbINA NOAX0, NPU OpraHM3aLmMK npuema
nocetutesen. MHCTPYKLMA cOCTaBIEHa C YHETOM AeiACTBYIOLLE rOCy4apCTBEHHOM CUCTEMBI
AOKYMeHTaNbHOro obecrneyeHmns Ha ocHoBaHUM KoHCTUTYLMK Kbiprbisckoii Pecny6auku (ganee KP);
3akoHa KP «06 ObpasoBaHum».

1.2. Npuema nocetuteneit — ofHa u3 BaskHeMLWMX GYHKLMIT ceKpeTaps, 40BPOKeNaTeNbHOCTD,
BHMMaHWe, NI0Be3HOCTL WU NpeaynpeanUTe/IbHOCTb KOTOPOro BO MHOTOM OMPeaenstoT aTmocdepy
NPUEMHOM.

1.3. Cekpetapb OO oTBEUaeT 3a OpraHM3aLMio MpMema Bcex NOCETUTENEN, a CeKpeTapb pyKoBOAMTENS
OpraHM3yeT NpUem roctTei pyKoBOACTBOM.

2. Mpuem coTpyaHUKOB opraHu3aumm

2.1. CekpeTapb LWKO/bI NOMOraeT PYKOBOAUTENIO B PeaniM3alium naaHa paboyero AHs, umeeT npaso
OnpeaensTb, C KemM PYKOBOAUTE/I0 HEOBXOAMMO BCTPETUTLCS CAMOMY, @ KTO MOXeT 6biTb Hanpas/ieH K
APYTMM JO/MKHOCTHBIM NL,AM; Kakine BONPOCh! HyX/Aal0TCA B CPOYHOM NEPBOOYEPESHOM PELLEHUM U
BHUMaHWU pyKoBOAUTENA.

2.2. OpraHusys npuem pyKoBOAMUTENA, CEKPETapb AO/KEH 3HaTb U NPOMYCKaTb 6eCNpPenATCTBEHHO
/ML, UMEeoLWMX K Hemy JocTyn B /itoboe Bpems. [l1a npuema oCTasibHbIX COTPYAHMKOB OpraHM3aLmm Ans
PELEHNA TEKYLLNX BONPOCOB KeMaTelbHO MMETb YCTAHOB/IEHHbIE Yacbl U JHU, YTO ABAAETCA OCHOBOM
PaLMOHANbHOTO NNaHMPOBaHWA paboyero A4HA PyKOBOAUTENA. K MPULLEALLMM Ha NPUEeM COTPYAHUKOM
Ha/0 06LLaTbCA MO UMEHM U OTYECTBY, /IR YETO Y CeKPEeTapsA AO/MKEH 6biTb NOGaMMUAbHbIN (c umeHem n
OTYECTBOM) CANCOK BCEX PaBOTHUKOB OpraHM3aLum.

3. NMpuem nocetutenei

3.1. MocetnTenei us Apyrux opraHU3aLMm MOXHO YCIOBHO PasAe/uTb Ha [Ba OCHOBHbIX TMRA:
A€noBble NapTHepbl (KAMEeHTbI, NOCTaBLMKKM, KOHTpareHTsl, npeactasutenn CMU 1 nposepsiowme
opraHbl. B ciyyan npuxosa 4enoBbix NapTHEPOB WK NPOBEPAIOLLMX OPraHOB, TO MEPBOE, YTO
HeobXoAMMO caenaTh — 3TO NOCTaBUTL B M3BECTHOCTb PYKOBOAUTENS U He npeaocTaBAsTb abcoMoTHO
HUKaKOW MHbOPMaLIMK O COOTBETCTBYIOLLMX PACTIOPAKEHMIA.

3.2. OpraHusauum npruema A,enoBbix NapTHEPOB KOMMNAaHUU He NPeaCTaBAAET 0COBOM COKHOCTH.
ObbI4HO pyKkOBOAMUTENL NMBO MO €r0 NOPYHEHUIO 1O0TOBAPUBAETCA O AaTeE U BPEMEHU NpoBeaeHUs
BCTPEYM, M NapTHEPbI MPUE3NKAIOT K Ha3HAYEHHOMY BpemeHU. B flen10Bo1 cpese He NPUHATO npuessKaThb
6e3 npesBapuTENbHOM A4OrOBOPEHHOCTU. ECAIM TaKOE NPOUCXOAMT, TO HY}KHO L0/I0WUTb O NoceTutene, u
PYKOBOAMTEND CaM NPUMET pelleHue, YTo AenaTh Aanblue.

3.3. 3aa4a cekpeTtaps B OpraHMU3aLmMmM NpUema 4e/0Bbix NapTHEPOB- 3apMKCUPOBaTL AaTy U Bpems
BCTPE4M, MOArOTOBUTE HEOBXOAMMbIE MaTepuabl N0 NOPYYEHUIO PYKOBOAUTENS, BCTPETUTD W
NpPoBOAUTL FOCTEN.



4. Mpuem rpa*kaaH No IMYHbIM BONPOCaMm

4.1. B COOTBETCTBUM C 3aKOHOAATENbCTBOM NPUEM rpaxaaH no IMYHbIM BONPOCaM OCYLLECTBNAIOT
PYKOBOZMTENM OpraHU3aLmu, UX 3aMeCTUTENM UM OTBETCTBEHHbIE PABOTHUKA.

4.2. Npuem rpaxaH HYXHO TLATeNIbHO OpraHn3oBaThb. pexae BCcero, yCTaHaBIMBAETCA MECTO U
Bpems (4HM 1 yachl) npuema. MHGopMaLIMM 0 NOpPALKE NPMEMa BbIBELUMBALTCA HA BUAHOM MeCTe.
Y06Hee BCEro NPOBOAUTbL eXKeHeAe bHbIE MPUEMbI NOCETUTENEH.

4.3. NipuemHas AoaxHa 6biTb xopolwo obopyfoBaHa, NpeAyCMOTPEHbI CTY/1bA, CTOA. Heobxogumo
NOAroTOBMTb ByMary, pydku. PEKOMEHAYETCA UCMOIb30BaTh «HEMYHO CIPaBKy» C 0bpasuamu 3aABNEHWUM,
aZpecamu 1 TeneoHamMu Tex yUPEKAEHNI 1 OpraHN3aLmii, Kyaa Hanbosee HacTo HaNPaBAAIOT TPaXAaH.

4.4 Tpy npueme rpaskaaH no NMYHbIM BONPOCcam PYKOBOAUTENO NOMOraeT CEKpeTapb: BCTpeHaeT
nocetuTenelt v BeAeT UX perncTpaumio. Bo Bpema AMYHOTO Nprema rpaxaaH BeAeTca KypHan (KHura)
npuema, rae 3anucbiBaloTca AaTa, Gamunna, MM 1 OTYECTBO NpULLIEALIero Ha NPMeM, ero afpec, cytb
BONPOCa, GamMUANA BeayLLEero NpUem 1 pesynbTaTbl paccMoTpeHua obLeHuna. Ecav 3asBneHne unm
skanoba He MoryT 6bITb pa3peLleHbl PYKOBOAUTEIEM BO BPEMA NPUeMa, OHW U3/1araloTea B NUCbMEHHOM
dopme ¢ HUMM BegeTcA paboTa Kak C NUCbMeHHbIMU 0BpaLLEHNAMM.

4.5. [1o/)KHOCTHOE UL, Beayllee npuem, 06a3aHo BbiTb NpeAeNbHO BHUMATENBHBIM K
NOCeTUTENI0, er0 HYXAAM 1 3aMpocam, HanpasAATb Gecedy Ha BbiABAEHNE CYTH ODbpalLeHua v
ob6cToATeNbCTB, YTO ByAeT cnocobcTBOBaTL MPUHATUIO MPABWU/IBHOTO PeLLeHUsA.

4.6. B KOHLE NPUeMa Hafl0 CO0BLMTh rPakKAaHNUHY O MPUHATOM MO OBPaLLEHUIO PeLieHNN UK,
ecnu pelLeHne BONPOCa OTHOCUTCA K KOMMETEHLLMM MHOTO OPraHa, MoMOoYb ONPeAennTL STOT OpraH, ero
MEeCTOHaxX0oXAeHne, KOHTAKTHble TeslepOoHbI U T.4,.

4.7. B cnyyae 3aHATOCTU AMPEKTOpa, CEKPeTapb HasHavaeT [ PYroit AeHb nnu Bpema npnema
nocetTuTenen.
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